HaumeHoBaHMe TUCUMIIIIMHBI (MOXYJIS1)

AHHOTALMS JUCHMUILIMHBI (MOIYJIST)

I[OKyMCHTI/IpOBaHI/Ie ynpaBnqueCKOﬁ ACATCIIbHOCTH

Haumenosanue OIIOII BO

38.03.04

l'ocynapcTBenHoe

TCPPUTOPHUATIBHBIM PAa3BUTUCM

esn 1 3a1a4M JUCHUILUIAHBI (MOYJIA)

n

MYHHIOUIIAJIBHOC

yIpaBlieHUE.

Ynpasnenue

[lenpt0o OCBOCHUS AMCHUIUIMHBI «J{OKyMEHTHpOBaHWE YIPABICHUYECKOW ICATEITHHOCTH
aBnsieTca BoinoiaHeHue Tpeboanuit ®I'OC BO k mpodeccroHalbHONW MOATOTOBKE OakalaBpoOB,
o0Oyuyaromuxcs o HampapiieHuto moarotoBku 38.03.02 «MenemKMeHT».

3a1a4u OCBOCHUS TUCITUTIIIMHBI:

- MOKAa3aTh POJIb TOKYMEHTA U JOKYMEHTUPOBAHHOW MH()OPMAIINY B IPAKTHKE YIIPABICHHUS,

- U3yYUTD ATAIbl Pa3BUTHS JOKYMEHTA KaK HOCUTENSI HH(OpMAIUH;

- HU3YYUTH

3aKOHOAATCIIbHBIC

n HOPMAaTUBHO-MCTOAUYCCKUC

periiaMeHTupytomme padboTy ¢ JOKyMEHTaMU OpraHU3aIlig;
- 03HAKOMUTH C MPaBUIIAMH COCTABIICHUS U O(DOPMIICHUS YIIPABICHUYECKUX IOKYyMEHTOB;

- UI3YUUTH NOPAOOK pa6OTI>I C JIMYHBIMH U CJ'Iy)Ke6HI:IMI/I AOKYMCHTaMU;

AOKYMCHTEI,

- IPUBUTH HABBIKU COCTABJICHUS U O(DOPMIIEHUSI OCHOBHBIX JIOKYMEHTOB YIIPaBICHUS;
- U3y4UTh paboTy CIIy>KObI TOKYMEHTALIMOHHOTO 00ecIieueHus yIpaBICHNUS;

- O3HaxKOMHTb C

MPEANPUATHI U OpraHU3aLIHil.

Pe3yabTaThl 0CBOEHHS TUCHUILIHHBI (MOTYJIs1)

COBPCMCHHBIMU TCXHOJIOTHAMU  OpTraHHU3allun HOK}’MCHTOOGOPOTa

HJ'IaHI/IpyeMI)IMI/I pe3yiabraTaMu O6y‘-IeHI/I$I o JUCHUIINIMHE SBJIAIOTCA 3HAHWUA, YMCHMHA,

HaBBIKU,

COOTHCCCHHBIC C

KOMIICTCHIIUAMU, KOTOPBIC

dhopmupyer

IUCIWIUIMHA, U

o0ecrieynBaroIIue JTOCTH)KEHUE IJIAHUPYEMBIX PE3YJIbTaTOB IO 00pa3oBaTeIbHOM IMporpamMme B
uesnoMm. [lepeuenp komnereHUn, GOPMUPYEMBIX B pe3yibTaTe U3yueHUs! AUCLUUILINHBI, TPUBEICH

B Tabnuie 1.

Tabmma 1 — Kommerenimuu oOydvaromierocs, (GopMupyeMble B pe3ylbTaTe OCBOCHHUS
JUACIUIUIMHBI (MOTYJIs1)

B3aMMO/ICHCTBHE OPraHOB
BIIACTH C IpakJaHAMH,
KOMMEPYECKUMU
OpraHM3aIHsIMHU,
HHCTUTYTaMU
IpaXkJaHCKOTO OOIIECTBA,
CpeICTBaMU MacCOBO
nHpOpMaUU

MEKBCAOMCTBCHHBIC
KOMMYHHKallUH

Kon n Pe3ynpraTel 00y4eHUst IO TUCIIUTIIHHE
OpMYJIPOBKa
Haspauue OITOIT Kox u hopMyIHpoBKa opmynup
HMHJUKAaTOpa Kon
BO, cokpammennoe KOMIICTCHIIUN JOCTHIKCHUS
pe3yib DopMyIMpoBKa pe3yibTara
KOMIIETEHIIUU
TaTa
38.03.04 OIIK-7 : Criocoben OIIK-7.3k : Pa1 3HaHUE | OCHOB JOKYMEHTAJIbHOI(
«['ocymapcTBeHHOE | OCYIIECTBIATH Cocrasnser oopMIICHHS penIeHN E
Y MyHHULHIAIBHOE | BHYTPHOPTaHW3aLMOHHBIE | CITy>kKeOHbIE yIpaBlIeHUH
yIpaBlIeHUE» 1 MEKBEIOMCTBEHHbIE 3aIUCKHU U OnepalnruoHHON
(b-T'Y) KOMMYHHKAIIH, HHGPOPMAITHOHHBIE (IpOM3BOICTBEHHO)
o0ecrieunBaTh IIMCbMa B paMKax JIeSITEIbHOCTH

OpTaHM3aIHi; TPeOOBaHY,
K CTaH/JapTH3aLUH U
YHH(HUKAIUT
JIOKYMEHTOB,
JICUCTBYIOIHUX
YHU(DUIUPOBAHHBIX
CHCTEM YIPaBICHYECKOH
JIOKYMEHTAIUU




P2

YMenue

COCTaBJIATh U OQPOPMIISIT
JIETIOBYIO JOKYMEHTAIIUK
B COOTBETCTBHUH C
HOPMAaTHBHO-
METOANYECKUMHU aKTaMH
aJanTHPOBATh
CYIIECTBYIOIIIE IPaBHIL:
1 TEXHOJIOTUH
COCTaBJICHUS U
opopmIIeHUS
YIIPaBICHYECKHX
JIOKYMEHTOB K
KOHKPETHBIM YCJIOBUSIM

P3

HaBbix

JIOKYMEHTAJIbHOTO
o(pOpMIICHHS PEIIICHUH E
yIIpaBICHUH
OnepaluoOHHON
(TIPOM3BOACTBEHHOH)
JIEATEBbHOCTH
OpraHu3aluil; HaBbIKAME
[TOATOTOBKH
OpraHU3aIMOHHBIX U
PacropsIAUTEIILHBIX
JIOKYMEHTOB,
HEOOXOIUMBIX IS
CO3JaHMsI HOBBIX
MPEANPUHIMATEIBCKUX

CTPYKTYp

OcHOBHBIE TEMATHYECKHE pa3aeiibl TMCHUIIJINHBI (MO}Iy.]'Iﬂ)

1) TeopeTnueckre OCHOBHI JCIONPOU3BOACTBA OPTraHU3AINH
2) O6ume npaBuia 0QpOpPMIICHHS YIIPaBIEHYECKUX JOKYMEHTOB
3) OcobenHocTH cocTaBiIeHHS U O()OPMIICHHUSI OCHOBHBIX JIOKYMEHTOB YIIPaBJICHUS
4) IIpaBuna opopmiieHHsI JOKYMEHTOB 10 JINYHOMY COCTaBY
5) Opranu3anus 10KyMeHTo000poTa

6) OcHOBHBIE TIPaBUJIA OPTAHU3AIUN PAOOTHI C TOKYMEHTAMHU
TpynoeMkocTs AUCHUNIMHBI (MOAYJIS) M BUABI y4eOHOH padoThl

O0bEM  AUCUMUILIUHBI

Tabmuue 2.

(Monmynsi) B 3aUETHBIX €IMHMIIAX C YKa3aHUEM KOJUYEeCTBa
aKaJeMHYeCKUX 4YacoB, BBIJEJICHHBIX Ha KOHTAKTHYIO paboTy c oOywaroummucs (Mo BHIaM
y4eOHBIX 3aHATHH) M HAa CaMOCTOSATENbHYIO paboTy mo BceM ¢dopMaM oOydeHWHs, MPUBEACH B

Tabnuna 2 — Tpy10€MKOCTh AUCIIUTLITMHBI

Tpyno- OO0BeM KOHTAKTHOH paboTHI (Jac)
CemecTp | €MKOCTB
Hazsauue OITOIT ®opma Yactb (020) Bueayu- Qopma
o0yue- HJIH KypC AynuTopHas CPC aTTec-
BO VII 300 TOpHast
s B0, | 3E) | Beero Tty
0300)
nek. | mpak. | ma6. | ITA | KCP
38.03.04
T'ocynapctBenHOE
u 0390 bl.b 2 3 9 4 4 0 1 0 99 3
MYHHLHIATEHOE
yIpaBlicHUE
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